Missed Lesson Report and Make-Up Lesson Request Form
Reminder: We will provide 1 makeup lesson for each session as long as you submit a make-up request form at least 24 hrs in advance of your scheduled riding lesson. The form can be emailed to info@nvtrp.org or faxed to 703-764-0269 AND have a legitimate reason for missing your lesson 


Rider’s Name: _______________________________________________

Parent Name: ___________________________  Email:  __________________________
Home Phone: ________________________  Cell Phone: __________________________

Current Scheduled Riding Day & Time:  ________________________________________

Missed Lesson Information:

Today’s Date:  ______________________       Date of Missed Lesson: ____________________

Reason for Missing: _____________________________________________________________

Parent/Guardian Signature: ______________________________________________​​_________
Make-Up Lesson Request: 
What days are you available for a make-up lesson? (circle all that apply)

Mon    Tues    Wed    Thurs    Fri

Sat AM    Sat PM    Sun AM    Sun PM
If we learn of an opening for a make-up lesson an hour before the lesson time should we contact you to see if you are available?                   Yes             No

For Office Use Only

Date Received: ______________  Staff Member Signature_______________________________
     Date Called       Date Offered       Time Offered         Status         Spoke To:               Staff Initials 
1.  _________       ___________       ___________       ______        _____________     __________
2.  _________       ___________       ___________       ______        _____________     __________

3.  _________       ___________       ____________     ______        _____________    __________

4.  _________       ___________       ____________     ______       ______________    __________

5.  _________       ___________       ____________     ______       ______________    __________  

Make-Up Lesson Scheduled?     Yes    No                                          
LM  - Left Message                       







    
CC -  Can’t Come

Date of Scheduled Make-Up Lesson: _______________

WR -  Will Ride
